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Reasonable Adjustment Request Form 

Please complete all necessary fields and submit this form to the Administration Team 
via email at info@onboarding-group.com.  

Requests for reasonable adjustments and/or special considerations should be 
submitted no later than 30 working days before the assessment. 

Please note, evidence of the difficulty/disability is required to support this application. 

Supporting evidence may include: 

• An assessment of the Learners’ needs made by a suitably competent member 
of staff from OnBoarding Group Limited.  

• Medical certificates. 

• Psychological or other professional assessment reports.  

Learner Name:  Learner Number:  

Qualification 
Title: 

 

The cohort you wish to apply reasonable 
adjustments: 

 

Reason for 
Application: 
(Please provide as 
much detail as 
possible) 

 
 

Access Arrangements Request 
Please note, any request for unlimited or unstipulated lengths of additional time will be rejected.  

Assessment Access Arrangement Request Supporting Evidence 
(Please attach if applicable) 

Approved 
(Internal use only) 

   Y          N 

   Y          N 

   Y          N 

   Y          N 

Declaration: I can confirm that the information provided on this form is accurate. I also 
understand that any wilful dishonesty may result in refusal of this application and immediate 
termination of my placement on this programme.  

Learner Name:  Date Signed:  

Learner Signature:   
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